
ZOOM INTEGRATION
organize video calls right from your calendar



SCHEDULE VIDEO MEETINGS

Organize a video meeting, even with people 
outside the company, is simple and immediate 
thanks to the integration of the Webmail with 
Zoom.

You just select Zoom as event location, the link 
will automatically be added to the invitation that 
the participants will receive.

EVERYONE CAN PARTICIPATE

To take part in your video meetings, the attendes  
will simply have to click on the link inside the 
event and they will access directly from the 
browser, also without have a Zoom account.

In this way you will be able to organize video 
meetings also with your external coworker or 
customers of your company.

ORGANIZE VIDEO 
MEETINGS 
DIRECTLY FROM 
YOUR CALENDAR

You just select Zoom as event location, the link 
will automatically be added to the invitation that 
the participants will receive.

Zoom will allow all participants to connect from 
computers or smartphones without registration.



CREATE A ZOOM ACCOUNT
Go to https://zoom.us/signup and create 
a Zoom account with the plan of your 
choice.

ACTIVATE INTEGRATION
Access the settings of your Webmail and 
activate the integration with Zoom.

Settings> Integrations> Zoom> Enable

You will be redirected to the Zoom login 
page, log in with the previously created 
account or with the account you prefer.

ADD ZOOM TO YOUR EVENTS
By selecting Zoom from the available 
locations for an event will automatically 
add the link to your event and share it 
with other invited attendees.

THE PARTICIPANTS 
RECEIVE THE INVITATION
Participants receive via email the invitation 
to the event created with the link inside to 
take part in the video meeting.

INTEGRATION
IN A FEW CLICKS


